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E-Learning Manual

Welcome!

We would like to extend a warm welcome to the course of INWEnNt Department
for Promotion of Democracy/Administrative Reforms/Economic,

Environmental and Social Statistics

Improve Disaster Risk Management in India

By Using Knowledge-Base and Statistics

We are delighted that you have made the decision to participate in this innovative method of
virtual teaching and knowledge management.

Using modern communication technology in the form of this online-training programme,
INWENt aims to share the participants’ knowledge, their professional experience and
technical skills within this e-learning course. Therefore GLOBAL CAMPUS 21, the virtual
learning platform of INWEnNt will be our communication tool for the next weeks.

Bjorn Kalscheuer

Project Manager

INWENt gGmbH

Department for Promotion of Democracy/Administrative Reforms/Economic, Environmental
and Social Statistics

Bonn, Germany
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1 The staff of the project team

Klaus Roeder, born in 1947, International Consultant in Statistics and
Development Cooperation. kroeder@gmx.net

Bjoern Kalscheuer, born in 1977, is a Project Manager at the InWEnNt
Department for Promotion of Democracy/Administrative
Reforms/Economic, Environmental and Social Statistics.
bjoern.kalscheuer@inwent.org

2 The participants and their working groups

-- to be published online on www.gc21.inwent.org --
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3 The structure of the course

3.1 How is the course structured?

-- updates will be published online on www.gc21.inwent.org —

Week | To Do Group Date Time
(Indian
Time)
0 Study Module 1 All Groups Before 22" November
Chat Warm-up Group Tuesday 23rd 02:30 pm
session Earth+Fire November
Chat Warm-up Group Wednesday o™ 02:30 pm
session Wind+Sun November
Module 1: Group Earth
Introduction to Tuesday 23rd November | 10:30 pm
Statistical
Terminology: deliver Group Fire
guestions and Tuesday 23rd November | 10:30 pm
remarks on
discussion forum Group Wind
(Tutor available at P Wednesday 24th 10:30 pm
) November
1 g;;la_li_: r?om at 2.00
of same day —
for 1 hour, see warm- | Group Sun \KlVednesday 24th 10:30 pm
f ovember
up session)
Module 1: Receive
answers to questions
and remarks on All Groups Friday 26th November 10:30 pm
discussion forum
from tutor
Discussion Forum: Work [ All Groups Before 29th November Any time
on ‘Exercises’
Study Module 2 All Groups Before 29th November Any time
Exercises / Self All Groups Before 29th November Any time
Assessment
Receive Feedback on At the
Exercises from All Groups Before 29th November latest
Module 1 from tutor 10:30 pm
g/ltg?ilglt?czi Use Group Earth Tuesday 30th November | 10:30 pm
information on recent
2 323\/%?,53325(:;3??2;3 Group Fire Tuesday 30th November | 10:30 pm
remarks on
discussion forum .
(Tutor available at Sy e \évee:enrﬁzg?y 1st 10:30 pm
chat room at 9:00
GMT of same day —
Wednesday 1st
for 1 hour) Group Sun Decembery 10:30 pm

INWENt — Capacity Building International Germany

Manual / p 7



Manual for the E-Learning on the INWEnt Global Campus 21 —
Improve Disaster Risk Management in India

Module 2: Receive
answers to questions
and remarks on All Groups Friday 3rd December 10:30 pm
discussion forum
from tutor
Discussion Forum: Work | All Groups Before 6th December Any time
on ‘Exercises’
Study Module 3 (1.part) All Groups Before 6th December Any time
Exercises / Self All Groups Before 6th December Any time
Assessment
Receive Feedback on At the
Exercises from All Groups Before 6th December latest
Module 2 from tutor 10:30 pm |
Module 3 — Units Group Earth
1+2: Understand Tuesday 7th December 10:30 pm
“Cause and Effects”
of disasters described | Group Fire
by statistics: deliver Tuesday 7th December 10:30 pm
questions and
remarks on Group Wind
discussion forum P Wednesday 8th 10:30 pm
. December
(Tutor available at
chat room at 9:00
GMT of same day — Group Sun \éVedneEday 8th 10:30 pm
for 1 hour) ecember
Module 3 (1.part) :
Receive answers to
?eurisatrllggzr?nd All Groups Friday 10th December 10:30 pm
discussion forum
from tutor
Discussion Forum: Work | All Groups Before 13th December Any time
on ‘Exercises’
Study Module 3 (2.part) All Groups Before 13th December Any time
Exercises / Self All Groups Before 13th December Any time
Assessment
Receive Feedback on
Exercises from At the
All Groups Before 13th December latest
Module 3 (1-part) 1030 bm
from tutor =2-200M
Module 3 — Units Group Earth
3+4: Understand Tuesday 14th December | 10:30 pm
“Cause and Effects”
of disasters described | Group Fire
by statistics: deliver Tuesday 14th December | 10:30 pm
questions and
remarks on Group Wind
discussion forum P BB TEEEEL IS 10:30 pm
. December
(Tutor available at
chat room at 9:00
GMT of same day — Group Sun \éVednesday 15th 10:30 pm
ecember
for 1 hour)
Module 3 (2.part):
Receive answers to
questions and
remarks on All Groups Friday 17th December 10:30 pm
discussion forum
from tutor

INWENt — Capacity Building International Germany
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Discussion Forum: Work [ All Groups Before 20th December Any time
on ‘Exercises’
Study WebQuests All Groups Before 20th December Any time
Exercises / Self All Groups Before 20th December Any time
Assessment
Deliver WebQuests on All Groups Before 10th January 2010 | Any time
Discussion Forum
Presentation of All Groups 18th and 19th January
WebQuests on face-to- 2010

5 face session in Inida
Receive Feedback on
Deliverables and
Presentation of All Groups Before 31st January 2010

WebQuests from
tutor and organizers

3.2 How do | achieve the goals of the course ?

Formal requirements

= Comprehensive knowledge of the content of all modules.

» Regular attendance at the online chats.

= Make at least qualified contributions to the discussions during the
online chats.

= Completing self-assessments before each online session

Completing one WebQuest at the end of the course and deliver and
present the expected results on the discussion forum. This presentation
will be wrapped-up at the following face-to-face workshop and certificates
will be awarded according to the above mentioned criteria and these
results. WebQuests can be solved in groups and each of the group
members should be explicitly stated in the WebQuests results and
presentations

3.3 What are the challenges of online-learning ?

Autonomous Learning

The chats

For most of you, online-learning will be a completely new experience.
First of all, you will need access to a computer with an internet
connection and a CD-ROM drive.

When you have succeeded in achieving the technical requirements, you
will have to sit down at your computer and learn alone. With the CD-ROM
you will receive you can study the course content offline. Only the self-
assessments require online access. However, working on the modules in
the online version will be more convenient. The method of self-learning
requires highly organised participants. You yourself must designate the
time and place. In the first few days, you will see which way is best to
achieve your goals using this medium, and how you can have maximum
use of the freedom this system offers you. Your contact person, the
online facilitator, is there to assist you.

The virtual communication with colleagues and tutors will require some
familiarization: First you go to the “Chat E-learning”. Imagine you are

INWENt — Capacity Building International Germany Manual / p 9
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Delivery of Questions and
Remarks

Fixed learning times and
coordination with superiors
and colleagues

opening the door to a conference room and you enter into darkness. You
close the door behind you. You can’t see anything, and at first you don’t
move. You search for the light switch, but can't find it. Unsure if you're
even in the right place you move carefully through the room.

.Hello, is anyone here?"

.Yes, I'm herel®

Yes! Someone is talking to me! A success. Here too, the most important
thing is just to try and to gain experience.

But you can be sure that one of your facilitators will be there already.

If you have technical difficulties with the online-conference please
communicate immediately via email to bjoern.kalscheuer@inwent.org
According to the proposals during our preparatory course we have opted
against fixed chat times. We will have two fixed warm-up chats and we
might announce further ones if requested. Usually the tutor will be
available on Tuesdays and Wednesdays for one hour in the chat room for
quick enquirers.

Every trainee belongs to one group (Earth, Fire, Wind, Sun): These
groups are formed to structure the discussion and make responses
easier. You are expected to communicate according to your group
schedule, also in order to keep up the interaction with your fellow
participants, on the forum. You should make sure, that you are able to
contribute to the expected feed-back, which should consist in questions
and remarks, NOT in solutions of exercises, until the indicated deadline
listed above. However everybody is invited to follow the other group’s
discussions as a silent observer or via the archive.

You should arrange fixed times for learning and co-ordinate them with
your superiors and colleagues in order to avoid unnecessary
interruptions. The same should be done for the chats. You should plan
one hour per day of self-learning and 90 minutes for chats per week. You
will most likely need a little time to become familiar with the course
campus and the contents. Don’t worry. It will be a new and, hopefully,
exciting experience for almost all of the participants. Together, we will
learn how to find our way through the virtual world.

Not only will you expand your knowledge of Disaster Risk Management
and Statistics, you will also improve your competence in working with the
internet and the technical platforms for knowledge management.

4 The structure of the Global Campus 21

In this chapter, you will learn how to orientate yourself in the MyCampus 21 section.

4.1 How do | get access to MyCampus 217

Before explaining the access procedures, we want to remind you, that the self learning does
not require Internet access. To only study the course content you can also use the offline
version on the CD-ROM you will receive. Only the chats and the self-learning require to be

onlinel.

! Other GC 21 tools that require also Internet access, such as the discussion forums won't be used during this

course.

INWENt — Capacity Building International Germany Manual / p 10
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The MyCampus 21 section is password protected. You will receive a user name and
password from project managers after registering that you can use to log in. The
following steps will allow you to get access to the training course "Improve Disaster Risk
Management in India".

1. Visit the web page
http://gc21.inwent.org/ibt/GC21/area=gc21/main/en/site/gc21/public/index.sxhtml

click on Login My GC21

~ GC21 Public Portal - InW1nt gGenbi =
ey - B MO (il rweerd orfUUIGID farearm | e ute) el | foablcirades witind ¥ X 2
Dots  Bowbaten Awit Feodten Dbs P
-
WO e e Yot Tatsete P GC21 Pl Portal X -0 - lwtes Do
. -~
Inmnt ® . Legel hotce | Seemas | Contact | FAQ | Search | B55 D
®° , Global Campus 21
e J
[T —
o Pecy sa-l Y Log ] Products e
p Welcome!
- \ wicoma on Global Ca=gna 218 wct g tarmaton s plathorm
o . .
8 aboast Global Campus 218
User survey 2010
clege, | Fave
as Tarzana £
------ * prod .
> NN
B ADOAS Mbrats ® from November 15 to bt
»
Vet prr dm St _om v

"1 Start B Fotergars Mo ] a—
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%)% [x] L |

= - = »
% 4 | (acer publcportal [ | B - B - & - [2rsete - £ Extras -
~
E o]
"".\ﬂﬁ]/t o Y Legal Notice | Sitemap | Contact | FAQ | Search | R35 ]
Intemationale Weiterbildung
und Entwicklung gGmbH
Der Server "gc21 inwent.org an "IBT" erfordert einen
L U e LA | Campus 21®, Inwent's international platform
“wWarnung: Dieser Server fordert das Senden von operation.
Benutzernaren und Kenrwort auf unsichere Art an
{Basisauthentifizierung ohne eine sichere Yerbindung), d by thousands of participants, around the
ontinents, for advanced training courses,
group meetings, and networking activities.
pages to follow the latest developments.
Benutzemame: testperson v
Kennwort: . . G ] M
[ kennwort speichern
User survey 2010 |
“Talent counts more than
" = s
Vhether as a nurse or an er| have
learned that education is me After
his graduation in 1950 the T T TR
degree in "Health Y ...more.
Organisations
Economic revival with quality standards
Whether packaging sizes, materials or manufacturing processes: the entire production and
walue chain has become standardised. These standards are intended to facilitate international
trade and commerce break down barriers. States that want to tap into international markets u from November 15 to v
& [ | ]
http:{fgez1.inwent. orgfibtflogin/GC21 farea=gc21 fmainfenfsitegc21 fpublicmygc21 fmyge21_frameset_start.xjsp +/ Vertrauenswiirdige Sites H100% v

Bt |

Your login is not restricted to participation in just one course; it can also be used for
additional modules. However, you must register separately for each training. Please
memorise your login information or write it down in a safe place. You will need it each time
you want to access MyCampus. Guests can visit MyCampus 21 to get a feel for it by logging

in with the user name “guest” and the password “guest”.
3. Enter your login and password and click "ok"

4. The following screen opens. Click on Disaster Risk Management

21 Public Portal - InWEnt gGrmbH

6; = [l hitpffacz1 inwent orq/ibtflogin/GC21 jarea=qez1jmainfen/ste/ac21 fpublicimyqez L imygac21_Frameset_start.sehtml ] [42] [ [Live search [[2]-

Datei Bearbeiten Ansicht  Favoriten  Extras 7

w o ISSLlu\hnweﬂtlntranetstanseme Ig,sczlpunhcpma\ xl

in\ﬂﬁﬁ :.\

und Entwicklung gBmbH

;| Home | people | organisations | eroducts | siog [ My G2t

I - v i Ssits - () Extras -

Global Campus 21 Legal Notice | Sitemap | Contact | FAQ | Search | RS2 [

LI
My GC21 Good morning = 5
I My Working Environments .
Load extended view
Perscnal data
Change password Working Groups and Forums

GC21 Compass | User Suppert Center

Login Message
GC21 Compass: User Support
Online Courses
Dizaster Rick Management - 2010
Fit for Global Campus 21

=
|

/" Vertrauenswiirdige Sites o0 v

Erinnerungen - oE &)@ p:IME o
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4.2 How do | organise my self-learning?

You have now entered the online course.

= Disaster Risk Management - 2010 - InWEnt pGmbH LE
G P w P hetploc2) rwent ot fogndGCT 1 [aressmod de fnasnfendstlesarso ipart serrsoSinefilfenressbERISMRIIFO ¥ *r X 2

Doted  Bearbeten Anscht Favorten Extras 7

. . »
WO e v (N W Intranet Rurtsete I Dutster Rik Managemen. ., X 28 o - o Seke v ) Oxtras »

'nvwnt ::.-)GIObal Campus 21 | Lega! Netce | Globa! Campus 218

Disaster Risk Management - 2010

el {2 tanahiurg FOmA shne Co

B g

Welcome

New Messages
Personal data

Tutoring
Latest Tutor News
Klaus Roder
kroeder Somu.net
Tel: «49-89-
V. N ort gree Corber Cortaner Colymn

In Order to study the modules, please click on "Online Modules"
Through selecting the modules you can either the module you would like to work on.

/j Disaster Risk Management - 2010 - InWEnt gGmbH

6:-2. - |§, http:ffac2 1 imwent orgfibtlogingGC21 farea=madule/main/en/style=myso/paint=mysofbtn=iS0/en/res=ibt % 25304 % 252F divi V‘ +3 [ X% ‘ ‘ Feiid
Datei  Bearbeiten  Ansicht  Favorben  Extras 7
— — = R »
w [gglleﬂ’anEnt Intranet Startseite ]g,D\saster Risk Managemen. .. ] 1 it IR ] fe v ik Sets - F Extras -
-
n | Legal Notice | Global Campus 21®
in ent ®* , Global Campus 21
Internationale Weiterbildung - Disaster Risk Management - 2010
und Entwicklung gGmaH Online Course
I |- |
-~
Home Module 1 | Introduction to Statistical Terminology =
Your resources
= Online Modules
Module 1
Module 2
Module 3
Communication Please follow the contents, then exercise, learn and enjoy!
Community + Unit 1 | Introduction to the Course and Learning Objectives
Get a brief introduction to the learning targets and check your knowledge in a pre-test.
New Messages
Personal data » Unit 2 | The Scenario
In this unit we will describe the scenario in national terms and, in general terms, the use of statistics, the D
reason and the methods to collect data and to improve knowledge and decision making based on
information.
+ Unit 3 | The example scenario of Bihar
In this unit we will describe the scenario in regional terms, describe the setting in Bihar, the physical and
administrative structure and look at the available rainfall statistics.
+ Unit 4 | Measures of central tendency and spread
In this unit we will explain the elementary statistical terms we use to describe rainfall patterns.
s 1Init 5 | More on Measures of disnersion v

Fertig J’ Wertrauenswirdige Sites # 100%
T
iy Start ® 2w . £ B} DRM_India_E-Lear...

It's not necessary to log off from Global Campus 21. You can use your browser software to
store your password. When you close the browser, the password will remain active for the
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amount of time you have selected in your browser software. Not all browsers support this
function.

4.3 Self-Assessments

The self assessments are an important requirement to achieve the learning goals of the
course. The regular work on the self assessments is expected from all participants. An
agenda for the achievements of the self-learning is written down in the chat agenda. In order
to answer the questions either use the self-assessment after each module. Then the
questions for each module will drop down. Select the module which you have studied
already to test whether you have fully understood the contents.

/~ Dinaster Rk Management - 7010 - InWint glenbli Llex
°' I e L B e e e e R ATL K N N S 2o
Cots  festeten At Fovorden Lbm 7
-
WO e e S et et Tatuete I Oaster bush Maragesan.... X 20 o Sete = () Detres =
. -
in nt oo | Logal Notice | Giobal Camput 318
®°, Global Campus 2|
ot it P Aty Disaster Risk Management - 2010
TN — ol Caprns
— PR VO O O, OIS T e e oy =
Home
. £
Your Fesources Gt 3 bnel FrEroduchon 10 the learmng Largets and chedk your knowledoe m & pre-test
- Onliae Modules L
In thes unt we wil desorbe the sCenano N Nabonal terms and, N general terms, the use of stabetcs, the
. - reason and the methods to collect data and Lo smgrove inowledge and deomson malong based on
Modde 3 il ormatasn
Mode 7 .
In tfwt ung wa Wil JEEOrDa tha SCNING N MEOONM Tarmd, dasond4 the setng n Bihar, the phrysacal and
ey 3trve Wiructure and bock 3¢ tha e adable raend 3l 42000
Modie )
. 4 1 Measures of central tendency and soread
in ths UNE we will expian the elementary SLAUIDCH terms we ute to descrde ranfall patterns
* Commmpnlcation
.
*  Comempnily In thes unt we wil @xplore the statntcal terma of central tendency and of dapersdn n practae
Netw Metsa0es
Parsonal dMa
1. Good huck
v
e e . e -

TSMR 18 7 Moroscnt O - b - 7 Omaster Bah Maras D ceM e T4aw
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/= Disaster Risk Management - 2010 - InWEnt gGmbhi Ciek
oﬁ. v B hetpflr2l resset cegl oG o, pr WressbtNISIMNIN e ¥ Y X R
Dabel  Bewbekten Ansicht  Favorben Edtvas 7
WO G v AW et Ratsete [ Disaster Risk Managenen... X R0 et Qs
. —
o’ | Leosl Notice | Globel Campus 218
'nV vent ®*, Global Campus 21 Laopit Satice F Gleau Casous 108
wosmationale Woithiiung «#  Disaster Risk Management - 2010
wnd [~ tarckburg glimbi hae Course

Module 1 | Introduction to Statistical Termanology

Home Self Assessment
Your resources m" sde 1 .
= Online Modules
Stat Test | )
Module 1
Module 2 ~Overview Lsaming Proorass SIatistics Progertias
Module 3 Resume Tost
| [Start Time [Corrent |
* Communication
* Community Review finished Test
I !Shﬁl’h-ll’nd‘l’h-!m, Tuath I
New Messages
Personal data Leamning Success
Student Status © LJ 4b Inmo
Usage
My sccesses @
Number of sessions H
First access : Mowv 37, 2010 10:57:55 am
LAt arcmas * MNew 17 3014 144784 am »

V1 Stant 8 2 Moosatt Ot

B DRM_inda_ELenr Microscft Exc I 105

The above window will open. There you must click on Start Test

Then you can begin with answering the questions. To get to the next question click on Next.
After having answered to all the questions click on End Session.

M Itis very important to click on End Session, before you close the window. If you

miss to click there, the session is not visible to your tutors and we won't be able to
give you a feedback !!!!

4.4 How do | use the chat option

Chats provide an opportunity to schedule real-time chats online with other participants or
your tutor. New messages are displayed in real time for all conference participants to see.
Using it is remarkably easy. Go to Communication and then Chat on the webpage.

[ Disaster Risk Management - 2010 - InWiEnt gGmbH

o-.--_hv. v B N iell ert CogiR Sl 2 1 L o= e e en it lemrrsojiar t =trpscittr Sl onfres=tt WISIANISF G ¥ 4y X
Date  Bowbelen At Fevorten Edras 7

WO e it traret Qutsete 1) Oaster Rk Managamen... X B0 0w Dton-
W —
| Logs! Net sbal Campus 2
|nvq?nt @®°, Global Campus 21 e i
Sl L ¥ Gicaster Risk Management - 2010
ot [t g lmitt Onlee (aurse
Mome Chat GC21 Chat
it &3 D
Your resources
* Online Modules St i
o Thank you Mr. Bjoem A Dusplay Options
Shuida B Time
O 2010-11-17 1032 J User [con
Drscussion sneal | think thes was the tme 1o be onlne 1or wind group = B User
e Only to/from sebect
Tutor News C 2010-11+17 10:32 =l o\ Pty
sheal Mo My, Pradp, How are you? 0 sena
::4.3-. O receive
fpeern 3010123457 1034 - P
Kalscheuves Wi really S0OCeCIE YOUr DADGDALON N this course and hope that & will be MBOPINES
* Community wsehul for your work [Au]
Cr.  2050-33+17 1058 = Klaus Rader
Newn Messajes Shtal  Thank you and yes the course will definately help me in my ongoing work. 1 am | Browm Kalscheuer
Personal data :H-‘ workng on Gujardt state whch i I0Cated n the western part of Inda

iDr. Shetal Hardic Sk
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Enter your message in the entry field at the bottom of your screen and click on send. Your
message, along with your user name and picture, will now appear in the main window,
visible to all course participants. To see former discussions click on the archive button.

In the archive under the display messages heading there are a number of options for
which messages the programme displays. You can also set how many messages you want
to see at once.

To select which messages to display:

e Click “from the beginning” to see all messages in the archive.

o Click “earlier” to see messages received before the one currently
displayed.

o Click “later” to see messages received after the one currently displayed.

o Click “update” to see the most recent messages.

e Click “mark all as read” to mark all messages as read.

If you want to see your colleagues and the facilitators (and whether they are also online),
click Community. There you can also see some additional information, such as the last
online visit to the course of your team members.

When a participant enters or leaves the chat room, that information is displayed along with a
date and time stamp.

4.5 How do | change my password and personal data?

Once you have logged in, you can change your password or personal information at any
time on this page.

(= Disaster Risk Management - 2010 - InWEnt gGmbH

@ B Htpflocdl reert orgfbt flogn/GL21 fareammod ejmanjenstfneenysofpantmeysofttnedijenfresst RITMNRIIT M ¥ 4y X 2=

Dotes  Beobeten Ansicht Fovorten Divas 7

WO e e TNt Intranet Sartsete B Deiastor Rk Managaeen.... X -8 o v e Sete « ) Extras =
I t A sy Notoe sal Co 5 71®
ln\/q?nt 0:’ Global Campus 21 INA0MMoun | GRbm Champee 2)

Disaster Risk Management - 2010

Home

TOUF fefourced
* Online Modules
+ Communication

< Community

Partopants

Tutors

Earth
Chapge your personal password

wind
Sun

Fwe

Fertsy J/ Vertr suenswir dos Stes 5 100% -
24 Start. (M9 zmoowftofc.. = | 88 Qidemes coomk.. /7 Cecontes Bnb bewa . | 0 CRM_inda dewr... | £ Maosolt Dl e @8 " I 10
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To change your password, click on Change your Password. This will take you to a page
where you can enter a new password. Note that a password can’t contain any spaces or
special characters.

To change your personal data: In the screen pictured above click on the personal data link.
This will take you to a page where you can enter the new information in the appropriate
fields and submit it by clicking the OK button:

Changes to this information are automatically incorporated into the user gallery, making the
new information available to other participants. In the future, this will also apply to your
address and telephone and fax numbers, so these fields should be filled out.

4.6 Getting information about other participants

When registering, each user provides the campus administration with certain basic
information that is made available to other users. This always includes name and e-mail
address (in the future it will also include postal address, telephone and fax numbers). A user
may also provide a picture of him or herself, a brief “user information” and/or a website. This
information is found in the user gallery.

4.6.1 User gallery

The user gallery provides information about the participants of our learning course and of
INWEnNt alumni who still use the Global Campus 21 as communication platform.

The user gallery is opened by clicking the Community link. Here you'll find all the
participants in a module listed in a table — with a photo if the user has provided one. You
can't upload photos yourself. Please sent it to your tutors.

Clicking on the e-mail address opens a new window where you can send e-mail directly to
that participant from within Global Campus?, assuming you have e-mail activated.

% This sends the e-mail to the participant’s external e-mail address. There is also a Global Campus internal e-
mail service, called webmail.
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By clicking on the name link in the salutation column, you can find other information about
that participant — this takes you to the “user information”.

4.6.2 User information

The user gallery contains the user information of participants insofar as a participant has
provided one.

In the portrait, participants can give a brief description of their interests or any other
information they feel is important.

Like the photos of participants, the user information is intended to lend a more personal note
to an otherwise rather detached medium. It is up to each participant to decide for him or
herself what information to provide.

For instance, the portrait might contain:

Name and country of origin (optionally also age, marital status etc.)
Country / place of residence

Languages

Professional background

Current occupation / sector

Motivation for participating in GC21 / interests

Hobbies

Favourite quotes or personal motto

These are just a few ideas — there is no set format for the user information on GC21.
You can also attach files to your portrait — for instance, a c.v. or publications. You can also

provide several portraits (for instance, in different languages). A user information can only be
uploaded, modified or deleted by the person who provided it.

INWEnNt — Capacity Building International Germany Manual / p 18



Manual for the E-Learning on the INWEnt Global Campus 21 —
Improve Disaster Risk Management in India

In some modules, these portraits are compulsory. In that case, you will be asked to enter a
portrait when you enter the virtual environment (if you have not already provided one).

Your user information, photograph and the rest of your personal information from the user
gallery move with you over the entire website. After entering a GC21 module for the first
time, that information is automatically copied into other modules in which you participate.

To display a user information:

In the user gallery, click on the name of the participant or on the icon under user
information.

You can display the detailed user portraits from within the overview or summary display.

From overview:
e Click on the name of the participant to display his or her user information.

¢ If the name is not underlined (not a link), that participant has not yet
provided a user information.

From the summary view:
¢ Click on the reference to the portrait you wish to display.
To return to the overview or summary page, click either the back button or

the icon for overview 4 or summary = in the title bar.

To create a user information:

¢ Within the user gallery of any learning or work environment you are
using, click on your own name.

e Now click on new user information.
e Enter the information you would like displayed in the text box Peculiars.
o Click on OK.

e Your user information has now been saved.

e Click the cancel button to exit without saving your new portrait.

To delete your user information:

e Click on display to view your portrait.

e Clickdelete % .

4.7 Further Functions

There are many more functions on the e-learning platform. Please find the time to explore!
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